
JOB TITLE:  Water Meter Maintenance Person    GRADE:  W-4 
DEPARTMENT: Sewer & Water       DATE:    March 06 
 
 
ESSENTIAL FUNCTIONS: 
Functions as a member in overall municipal team to ensure effective and efficient municipal operations. 
 
The following description is a general summary of responsibilities with some specific duties.  It is not a total 
delineation of all duties nor does it limit the responsibilities to those stipulated.  Position functions as a part of 
the overall municipal team to ensure effective and efficient municipal operations. 
 
DEFINITION: 
Skilled work of installing, inspecting, reading and repairing of water meters, valves and back-flow prevention 
devices. 
 
SUPERVISION RECEIVED: 
Works under the general direction of the Assistant Superintendent or Sewer & Water Superintendent. 
 
SUPERVISION EXERCISED:  None 
 
DISTINGUISHING CHARACTERISTICS: 
In accordance with established policies and procedures; 

1. Work is normally performed in the field and is routine and standardized with frequent exposure to 
potential minor injuries.  Must possess the proper demeanor in dealing with the public as the work 
frequently requires contacts with others beyond immediate associates.  Contact is normally for the 
purpose of either obtaining of providing factual informational in accordance with work assignments. 

2. Performs assigned tasks in accordance with established time schedule. 
 

ESSENTIAL FUNCTIONS: 
The essential functions of duties listed below are intended only as illustration of the various types of work that 
may be performed.  The omission of specific statements of duties does not exclude them from the position if 
work is similar, related or a logical assignment of the position.   

 
EXAMPLES OF WORK: 

1. Inspects, repairs, removes and installs water meters and associated appurtenances and determines 
proper operation.  Surveys property as requested checking for unauthorized cross connections, leaks, 
damage or evidence of tampering, reporting unusual problems to supervisor. 

2. Performs testing of meters and back-flow prevention devices and determines proper operations also    
reporting findings to supervisor. 

3. May be assigned to a work crew on a temporary basis performing work required with such. 
 
DESIRABLE QUALIFICATIONS: 
Education and Experience:  High school graduate or technical school graduate with two years experience in a 
position requiring similar duties or any equivalent combination of education and experience. 
Knowledge, Abilities and Skills:  Thorough knowledge of standard plumbing  procedures required to install, 
remove or repair water meters and test cross  connection devices.  Ability to detect leaks or improperly installed 
water lines and take  corrective action while maintaining legibly written records. 
 
SPECIAL QUALIFICATIONS: 
Possession of Class C driver's license issued by the Registry of Motor Vehicles. 
Certification as a back-flow prevention device tester and cross connection surveyor within one year 
 



TOOLS AND EQUIPMENT USED: 
Hand and power tools, portable radio. 
 
PHYSICAL DEMANDS: 
The physical demands described here are representative of those that must be met by an employee to successfully 
perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 
While performing the duties of this job, the employee is occasionally required to reach with hands and arms. The 
employee is frequently required to stand; walk; and use hands to finger, handle, feel or operate objects, tools, or 
controls. The employee is occasionally required to sit; climb or balance; stoop, kneel, crouch, or crawl; and talk or 
hear. 
The employee must occasionally lift and/or move up to 100 pounds.  Specific vision abilities required by this job 
include close vision, distance vision, and the ability to adjust focus. 
 
WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an employee encounters while 
performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 
While performing the duties of this job, the employee occasionally works in outside weather conditions. The 
employee occasionally works near moving mechanical parts and is occasionally exposed to wet and/or humid 
conditions. The employee occasionally works in high precarious places, trenches and/or confined spaces using 
appropriate safety equipment and procedures.  The employee may occasionally be exposed to fumes or airborne 
particles, risk of electrical shock, and vibration. The employee is frequently exposed to toxic or caustic chemicals.  
Appropriate safety precautions should be used to protect self and other employees from any danger. 
The noise level in the work environment is usually moderately loud. 
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